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Variance(s) Defined:  A variance is the authority to depart from the application of areas, 

side yards, setback, height, and similar regulations to prevent unnecessary hardships. 
 

APPLICATION REQUIREMENTS: Applications will be conditionally accepted on the 

presumption that the information, materials and signatures are complete and accurate. If the 

application is incomplete or inaccurate, your project may be delayed until corrections or 

additions are received. 

 

There is a $500.00 application fee that must be paid at time of submission or the application will 

not be processed. 

 
DIGITAL PLAN SUBMITTALS: 

PLEASE SUBMIT YOUR APPLICATIONS AND PLANS DIGITALLY IN A SINGLE PDF BY FOLLOWING 

THE WEBSITE BELOW: 

WEBSITE: tomballtx.gov/securesend 

USERNAME: tomballcdd 

PASSWORD: Tomball1 
 

Applicant 

Name:           Title:      

Mailing Address:        City:     State:      

Zip:       Contact:         

Phone: (        )        Email:         

 

Owner 

Name:           Title:      

Mailing Address:        City:     State:     

Zip:       Contact:         

Phone: (        )        Email:         

 
Description of Proposed Project:           

 

Physical Location of Property:            
    [General Location – approximate distance to nearest existing street corner] 

 

Legal Description of Property:            
[Survey/Abstract No. and Tracts; or platted Subdivision Name with Lots/Block] 

 

HCAD Identification Number:        Acreage:    

 

Current Use of Property:            

 

ZONING BOARD OF ADJUSTMENTS (BOA) 

VARIANCE APPLICATION 

Planning Division 
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VARIANCE(S) REQUESTED 

 
Applicable Zoning Ordinance Requirements and Sections: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 
Variance Requested: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 
A description of hardship letter must be submitted in conjunction with this application.   The 

criteria for a hardship are outlined in the attached document titled “Description of Hardship.”  In 

the letter, state variance(s) requested specifically and in detail (identify section and requirement). 

Please attach separate sheets(s) as necessary.   

 
 

This is to certify that the information on this form is COMPLETE, TRUE, and CORRECT 

and the under signed is authorized to make this application.  I understand that submitting 

this application does not constitute approval, and incomplete applications will result in 

delays and possible denial.   

 

 

X             

Signature of Applicant       Date 

 

 

X             

Signature of Owner       Date 
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Submittal Requirements 
 

The following summary is provided for the applicant's benefit. However, fulfilling the 

requirements of this summary checklist does not relieve the applicant from the responsibility of 

meeting the regulations in the Zoning Ordinance, subdivision regulations, and other development 

related ordinances of the City of Tomball. 
 

 

A complete application must include: 

 

 Application Fee: $500  

 Letter explaining the variance in detail, including Description of Hardship 

 Metes & Bounds of property 

 Site Plan, Plot Plan, or Drawing showing the requested variance 

 Other necessary information (maps, drawings, pictures, etc.) to explain the 

variance 

 

Payment of all indebtedness attributed to subject property must be paid with 

application or an arrangement in accordance with Sec. 12.1 C of the Zoning Ordinance 

as cited below: 

 

(No person who owes delinquent taxes, delinquent paving assessments, or any other fees, 

delinquent debts or obligations or is otherwise indebted to the City of Tomball, and which are 

directly attributed to a piece of property shall be allowed to submit any application for any 

type of rezoning, building permit, or plan review until the taxes, assessments, debts, or 

obligations directly attributable to said property and owed by the owner or previous owner 

thereof to the City of Tomball shall have been first fully discharged by payment, or until an 

arrangement satisfactory to the City has been made for the payment of such debts or 

obligations.  It shall be the applicant’s responsibility to provide evidence of proof that all 

taxes, fees, etc. have been paid, or that other arrangements satisfactory to the City have been 

made for payment of said taxes, fees, etc.) 

 

In granting special exceptions, the Board may impose such conditions as are necessary to 

protect adjacent property owners and to ensure the public health, safety and general welfare, 

including but not limited to conditions specifying the period during which the nonconforming 

use may continue to operate or exist before being brought into conformance with the 

provisions of this Ordinance. 

 
The City’s staff may require other information and data for specific required plans.  

Approval of a required plan may establish conditions for construction based upon such 

information. 
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Description of Hardship 
 
Please provide a letter explaining the hardship, demonstrating the following (address each 

variance requested): 

 

1. That literal enforcement of the provisions of the Zoning Ordinance will create an 

unnecessary hardship or practical difficulty in the development of the affected property. 

 

2. That there are special circumstances or conditions affecting the land involved such that 

the application of the provisions of the Zoning Ordinance would deprive the 

owner/applicant of the reasonable use of his/her land. 

 

3. That the variance is necessary for the preservation and enjoyment of a substantial 

property right of the owner/applicant. 

 

4. That the granting of the variance will not have the effect of preventing the orderly use of 

other land within the area in accordance with the provisions of the Zoning Ordinance.  

 

5. That the situation causing the hardship or difficulty is neither self-imposed nor generally 

affecting all or most properties in the same zoning district. 

 

6. That the granting of the variance will not be detrimental to the public health, safety or 

welfare, or injurious to other property within the area.   

 

7. That the granting of a variance will be in harmony with the spirit and purpose of these 

regulations. 

 

8. That the granting of an individual variance will not set a precedent. 

 

 

*Financial hardship shall not be considered grounds for the issuance of a variance. 

 

 

 


